
 

If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350.

CALL TO ORDER: 8:30 am 

ROLL CALL: 
Committee Present:Wentzloff (PC Chair), Rosa, (PC Alternate), Winter (Planning & Zoning 
Administrator) 
Members excused: Feringa (PC Vice Chair) 
Applicant: Dale and Teresa Campbell, Ray Kendra (architect), Jim Schiffer (engineer) 

LIMITED PUBLIC COMMENT: None 

A. APPROVAL OF AGENDA:
Motion by Wentzloff to approve agenda as presented, seconded by Rosa. Motion carried.

B. INQUIRY AS TO CONFLICTS OF INTEREST: None

C. CORRESPONDENCE: None

D. NEW BUSINESS:
1. Site Plan Review 2018-01, Urban Diversions

• Convert former Chemical Bank at 5300 Bunker Hill Rd into interior design
office and retail furniture establishment

        Winter stated that this plan was new in regards to the form based zoning.  There will be 
        remodeling of the existing building of 1500 square feet and additional 2500 square feet 

              replacing bathrooms. The proposed use is allowed by right in the C-Corridor Commercial 
    district. Winter presented a summary of work to be done.  Wentzloff asked about well and 

lights.  Winter stated that the plan meets the requirements of Acme Township. 

        Motion by Wentzloff, to approve the SUP 2018-01, Seconded by Rosa. Motion carries. 

2. Approve Draft Site Plan Review Minutes – March 27, 2017

Motion by Wentzloff, to approve minutes of 03/27/17 Site Plan Review minutes. Motion
carries.

Motion by Rosa to adjourn; support by Wentzloff.  Motion passed unanimously.  

ADJOURN: @ 8:47 am    

ACME TOWNSHIP SITE PLAN REVIEW COMMITTEE 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
March 14, 2018, 8:30 a.m. 



If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

    

CALL TO ORDER 

ROLL CALL: 

A. LIMITED PUBLIC COMMENT: Members of the public may address the Commission regarding any
subject of community interest during public comment periods by filling out a Public Comment Card and
submitting it to the Secretary.  Public comments are limited to three minutes per individual.  Comments
during other portions of the agenda may or may not be entertained at the moderator’s discretion

B. APPROVAL OF AGENDA:

C. INQUIRY AS TO CONFLICTS OF INTEREST:

D. CORRESPONDENCE:

E. OLD BUSINESS:

F. NEW BUSINESS:
1. Site Plan Review 2018-01, Urban Diversions

• Convert former Chemical Bank at 5300 Bunker Hill Rd into interior design office and retail
furniture establishment

2. Approve Draft Site Plan Review Minutes – March 27, 2017

G. PUBLIC COMMENT

ADJOURN:              

ACME TOWNSHIP SITE PLAN REVIEW COMMITTEE 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
March 14th, 2018 8:30 a.m. 
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Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

Date:    02.21.18 [amended 03.12.18] 
 
From:   Shawn Winter, Planning & Zoning Administrator 
 
To:    Karly Wentzloff, Chairperson  
   ACME TOWNSHIP PLANNING COMMISSION 
   6042 Acme Road 

Williamsburg, MI 49690 
 
Permit No.:  SPR 2018-01 
 
Project:  Urban Diversions 
  5300 Bunker Hill Rd 
  Williamsburg, MI 49690 
 
Request: Site Plan Review to renovate and add on to the former Chemical Bank building and to 

change use to an interior design and furniture sales business. 
 
Applicant:  Dale & Teresa Campbell 
   6105 Bracket Rd, Williamsburg, MI 49690 
 
Owner:   Dale & Teresa Campbell 
   6105 Bracket Rd, Williamsburg, MI 49690  
 

 
I. OVERVIEW 
 
General Description and Recommendation 
The Applicant is proposing to renovate the existing structure with an addition to create a 3,176 sq ft interior design 
office and furniture retail establishment. The existing building was originally approved through a special use permit 
as a financial institution, which although changing names a number of times was the most recent use of the property. 
The proposed use is allowed by right in the C – Corridor Commercial District. The property is located on the 
southwest corner of US-31 N and Bunker Hill Rd. The proposed use is consistent with the intent and purpose of the 
zoning district as well as the future land use category. The project does meet the requirements for review and 
approval by the Site Plan Review Committee. Staff recommends approval of the site plan with consideration of the 
conditions mentioned in the suggested motion at the end of this report.  
 
 
 
 
 
 
  

http://www.acmetownship.org/


 

Page 2 of 15 
 

Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
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Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

Subject Property Location 

Address Parcel Number 

5300 US-31 N, Williamsburg, MI 49690 
 

28-01-103-087-00 

Legal Description 

PT GOV LT 3 SEC 3 T27N R10W COM NE CNR GOV LT 4; N 41 DEG 24' W 573.54'; N 44 DEG 29' E 60' TO POB; 
N 45 DEG 31' W 150'; N 44 DEG 29' E ALG US 31 R/W 230.08' TO BUNKER HILL RD; S 45 DEG 31' E 145'; S 44 
DEG 29' W 230.08' TO POB 

Aerial Image 

 
 

 
 
 

http://www.acmetownship.org/


 

Page 3 of 15 
 

Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

Existing Conditions of Subject Property 

Zoning Existing Uses Existing Permits 

C: Corridor Commercial  
District 

The property is currently developed as a bank with drive-
thru services. 

SUP 86-8P 
Min. Amd 2003-12P 

 

Adjacent Zoning and Land Uses 

Location Zoning Land Use 

North: CS Bayside Park – South 

Northeast: C General Retail – Holiday Shopper 

East: C Civil – US Post Office 

Southeast: C Residential 

South: C Undeveloped 

Southwest: C Undeveloped 

West: CS Residential 

Northwest:  CS Residential 

 

Relationship to Master Plan 

Future Land Use Category – Commercial/Business 

The Commercial category is characterized by land use for retail stores and service-oriented businesses that 
provide daily shopping, convenience and comparison shopping, and professional offices that service Acme 
Township residents and others in the region. The existing commercial lands lie mainly along M-72 and a short 
strip of Highway US-31 N, the major federal and state roadways running through Acme Township, with motor 
vehicle transportation needed to reach most business venues along these trunk lines. An existing shopping 
area on Highway US-31 N, which is also a vehicle-oriented complex, provides a large grocery store and a large 
discount store; many small office complexes are also located off the two major trunk lines in the Township. 
There is a small commercial district on the northeast corner of US-31 and Bunker Hill Road. 
 
The intended uses in this category include, but are not limited to: grocery stores, bakeries, garden supply 
stores, banks, laundries, pharmacies, hardware stores, gas stations and automotive service business including 
car sales, supermarkets, general merchandise stores, restaurants (fast and nonfast food types), coffee shops, 
professional offices of various kinds, and personal service businesses (hair salons, spas and so on). 

(p. 71, Acme Township Community Master Plan, adopted August 11, 2014) 
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Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

II. SUBMITTED APPLICATION MATERIALS 
 
The tables below present the items submitted with the application for the proposed project. These items have 
been reviewed in accordance with the processes set forth in the Zoning Ordinance 
 

Drawings 

Sheet Title Date (revised) 

C1.0 Existing Conditions, SESC Plan 01.26.18 

C2.0 Proposed Site Plan 01.26.18 

A3.1 Floor Plan 02.19.18 

A5.1 Exterior Elevations 02.19.18 

A5.2 Exterior Elevations 02.19.18 

 

Agency Reviews 

Agency Status Permit No. (Date) 

Grand Traverse County Health 
Department 

Satisfactory review Review application included in packet 
(existing) 

Grand Traverse Department of 
Public Works 

Satisfactory Review Review application included in packet 
(existing) 

Grand Traverse Metro Fire 
Department 

Satisfactory review M6372 (02/15/18) 

Grand Traverse County Soil Erosion 
& Sedimentation Control 

Satisfactory Review 25106 (02/05/18) 

Gosling-Czubak Storm Water Plan 
Review 

  

 

Additional Documentation  

Submitted With Application Packet 

- Site Plan Review Application Form 
- Project Narrative 
- Covenant Deed/Proof of Ownership 
- Escrow Policy Acknowledgement Form 
- Applicant Backgrounds 
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Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

III. ZONING ORDINANCE COMPLIANCE 
 
Listed below are the applicable sections of the Zoning Ordinance that pertain to the proposed project.  Items 
that do not satisfy the standards required by the Zoning Ordinance have been indicated with bold, red text. 
 

Allowed Uses 

§ 6.6.2 Regulated Uses, General Standards, Special Use Permit Standards, and Splicing 

§ 6.6.2.5 Properties Currently Developed and Occupied 
The Regulating Plan encompasses properties that have been developed under the current Acme 
Township Zoning Ordinance. These properties will likely not comply with the dimensional and 
form requirements of the US-31 and M-72 Business District and will not be considered as 
nonconforming. If the property changes occupancy after the effective date of this Ordinance it 
will comply with the applicable section of this Ordinance except Section 6.6.5, “Lot and Building 
Placement.” If the property is demolished, redeveloped, or vacant it will comply with all of the 
provisions of this Ordinance. 
 
Note: Since this property is being redeveloped it will need to comply with the form-based code 
provisions of Section 6.6 Acme Township US-31/M-72 Business District. However, since this 
proposal is a redevelopment and addition of an existing structure, some limitations exist in 
achieving full compliance with this Section. 

 

Allowed Uses 

§ 6.6.4. Land Use Table 

§ 6.6.4.1 Regulated Uses:  
C – Corridor Commercial Uses Allowed By Right: General Retail   

 

§ 6.6.5.2 Building Placement, Density and Parking 

Standard Requirement Site Plan 

Front Built-To-Line 20 ft Existing setback is 44 ft, will be reduced to 29 ft 
with addition 

Side Street Built-To-Line 20 ft Renovation will maintain the existing 60 ft setback  

Side Setback 3 ft 86.5 ft 

Rear Setback 25 ft 59 ft 

Bldg Front Façade as percent 
of lot width (minimum) 

65% (149.5 ft) Existing façade occupies 17% (39 ft) of the lot width 
and will increase to 30% (70 ft) 

Side Street façade as percent 
of lot depth (minimum) 

30% (42 ft) Existing façade occupies 26% (36 ft) of the lot depth 
and will increase to 36% (51 ft) 

Lot Width (minimum) 20 ft 
Existing legal lot of record 

Lot Width (maximum) 100 ft 

Lot Coverage (maximum) 70% (22,456 sq ft) 
Not indicated on site plan, but clearly below the 
allowable threshold 

Impervious Coverage 
(maximum) 

85% (27,268 sq ft) 

Building Height (maximum) 3 stories/35 ft 13 ft main roof height, 19 ft at front of building 

http://www.acmetownship.org/
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Planning & Zoning Staff Report 
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§ 6.6.5.2 Building Placement, Density and Parking 

Standard Requirement Site Plan 

Story Height Difference 
Between Adjacent Buildings 

1 Surrounding buildings 1 story in height. 

Ground Floor Finish Level 
Above Grade 

0” 0” 

First Floor Ceiling Height  15 ft 13 ft as a result of the existing building 

 

§ 6.6.5.3 Land Use By Floor 

Ground Floor  Allowed Use Proposed Use 

Ground Floor f. Commercial  Commercial 

 

§ 6.6.6.3 Site Lighting 

Standard Site Plan  

Wall pack lighting shall only be used on the rear or side 
of the building to illuminate exits and loading facilities 

 Wall pack lighting used only above rear entrance 
door. 

Front façade illumination lighting may be used only 
over the customer entry 

Façade is not illuminated with the exception of 
architectural lighting between the front windows 
and proposed downward-facing lighting for 
future wall signs.  

Parking lot lighting pole height (including luminaire) 
shall not exceed the height of the building or 27 feet, 
whichever is less 

Light pole height not included, but plans show 
using the existing lights.  

C Zone: No lighting level measured at the built-to-line 
shall exceed 1.0 fc 

No photometric plan. The exterior lighting is 
minimal due to the small scale of this project and 
may not be necessary as long as the lighting 
levels stay within the allowable limits. 

 

§ 6.6.6.5 Water Quality and Storm Water 

Standard Site Plan  

All projects shall adhere to the Acme Township Storm 
water Ordinance, as well as, incorporating low impact 
development (LID) water quality technologies. Low 
impact development water quality technologies shall 
include, but are not limited to, rain gardens, rooftop 
gardens, vegetated swales, cisterns, permeable pavers, 
porous pavement, and filtered storm water structures 
will be required on site as a component of the overall 
storm water plan. The Planning Commission has the 
authority to determine the type of LID that will be used 
as part of the approval process. 

Site plan does indicate swales with grass ground 
cover. Permeable pavers will but utilized in front 
patio, and any future patios expansion will 
include pervious/permeable materials. 
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Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

§ 6.6.6.6 Façade Components and Materials (all buildings except residential-only structures) 

Standard Site Plan  

Windows and Transparency 
A minimum of 75% of the ground floor story front façade 
between 2 feet and 8 feet above the sidewalk must be 
comprised of transparent, non-reflective windows into 
the nonresidential space. 

  
76% transparency  

Façade Ornamentation 
All visible elevations shall include decorative features 
such as cornices, pilasters, and friezes. Building 
recesses and protrusions will be required on larger 
buildings to break long uninterrupted building walls. 

 
Brick pilasters, recesses/protrusions 

Façade Massing 
Front façades 60 feet wide or wider shall incorporate 
wall offsets of at least two feet in depth (projections or 
recesses) a minimum of every 40 feet. Each required 
offset shall have a minimum width of 20 feet. 

 
70 ft wide façade, 40 ft wide centered protrusion, 
angled recesses on both sides 

Roofs 
When flat roofs are used, parapet walls with three 
dimensional cornice treatments shall be used to 
conceal the roof. 
 
All roof-based mechanical equipment, as well as vents, 
pipes, antennas, satellite dishes, and other roof 
penetrations (with the exception of chimneys), shall be 
located on the rear elevations or screened with a 
parapet wall having a three-dimensional cornice 
treatment so as to have a minimal visual impact as seen 
from public street, existing single family uses, and land 
zoned for residential and agricultural uses. 

 
Existing roofline and material extended to the 
addition. Slanted saltbox style roof in building 
center. 
 
No roof mechanicals indicated on the site plan. 

http://www.acmetownship.org/
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Permit No.:  SPR 2018-01 

Planning & Zoning Staff Report 
6042 Acme Road | Williamsburg, MI | 49690 

Phone: (231) 938-1350 | Fax: (231) 938-1510 | www.acmetownship.org 

§ 6.6.6.6 Façade Components and Materials (all buildings except residential-only structures) 

Standard Site Plan  

Customer Entrances 
Each side of a building facing a public street shall 
include at least one customer entrance, except that no 
building shall be required to provide entrances on more 
than two sides of the structure that face public streets. 
 
Buildings shall have clearly defined, highly visible 
customer entrances that include no less than three of 
the following design features: 

a) Canopies/porticos above the entrance; 
b) Roof overhangs above the entrance; 
c) Entry recesses/projections; 
d) Arcades that are physically integrated with the 

entrance; 
e) Raised corniced parapets above the entrance; 
f) Gabled roof forms or arches above the 

entrance; 
g) Outdoor plaza adjacent to the entrance having 

seating and a minimum depth of 20 feet; 
h) Display windows that are directly adjacent to 

the entrance; or 
i) Architectural details, such as tile work and 

moldings, that is integrated into the building 
structure and design and is above and/or 
directly adjacent to the entrance. 

 
Customer entrances along US-31 and Bunker Hill 
facades 
 
 
 
Items g), h), and i) illustrated on the site plan 

Building Materials 
Use of durable and traditional building materials shall 
be used. Fluted concrete masonry units and scored 
concrete masonry unit block, although not considered 
traditional building materials, may be used but shall not 
exceed 25% of the surface square footage of any 
portion of the building exposed to a public right-of-
way, or customer access or parking area. 
 
Materials such as exterior insulation finish system 
(EIFS), concrete panels, and panel brick are not 
considered durable and traditional building materials 
and will not be used. 

 
Single score concrete block used minimally on 
addition facing US-31 ROW. single score concrete 
block facing Bunker Hill is existing. Other façade 
materials include brick, metal fascia, corrugated 
metal panels to match existing, metal coping and 
trim, Corten plate steel panel siding.  
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§ 6.6.6.7 Parking Location 

Standard Requirement Site Plan 

Front Setback When 
Adjacent to Building 

10 ft back from front façade Existing conditions show the parking lot 2 
ft in front of the building, which will be 
maintained due to existing curbs. The 
drive-thru in the front will be removed. 

Side Street Setback 10 ft when screened with 
landscape only 

10 ft landscape buffer zone indicated 

Rear Setback 5 ft 10 ft 

 

§ 6.6.6.9 Required Parking 

Standard Requirement Site Plan 

Retail (per 1,000 usable sq ft) 13 spaces (maximum) 11 spaces 

 

§ 6.6.6.10 Site Amenities 

Standard Requirement Site Plan 

Bicycle Parking 1 loop per 10 parking spaces Bike loop existing 

Benches Planning Commission 
discretion  

None indicated 

 

§ 7.5 Off-Street Parking and Loading Regulations 

Standard Requirement Site Plan 

Off-Street Parking Location 
[§7.5.4(a)] 

Located in rear and/or side yard Existing parking located in the side 
yard adjacent to side street. New 
parking located in the rear yard 

Maneuvering Lane & Space 
Dimensions  
[§7.5.4(b)(1)] 

Lane Width (min.) – 20’ 
Space Width (min.) – 9’ 
Space Length (min.) – 20’ 

Lane Width – 19’ (existing) 
Space Width – 9’ 
Space Length – 19’ (existing) 

Buffering, Landscaping & 
Screening – buffering strip 
[§7.5.4(c)(1)] 

10 ‘ buffering strip on all visible 
sides 
 

10 ft landscape buffer strip along 
ROW’s and parking lot 

Buffering, Landscaping & 
Screening - plantings 
[§7.5.4(c)(2)] 

a. 10’ buffer along ROW 
b. 6 evergreen/canopy trees 

along ROW frontage  
c. 36” high continuous 

hedge/berm/wall screen 
d. Screened refuse receptacle  

a. 10 ft buffer 
b. Condition met per landscape plan 

 
c. Condition met per landscape plan 

 
d. Existing 

http://www.acmetownship.org/
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§ 7.5 Off-Street Parking and Loading Regulations 

Standard Requirement Site Plan 

Buffering, Landscaping & 
Screening – tree islands, snow 
storage 
[§7.5.4(c)(3)] 

a. 0 canopy trees in islands 
evenly distributed  
 

b. Canopy trees in islands at end 
of each row 

c. n/a 
d. Designated snow storage 

a. Existing parking lot does not 
contain islands aside from end of 
rows 

b. Existing 
  

c. n/a 
d. Indicated on site plan 

Loading Zone 
[§7.5.5(g)(1)] 

10 ft x 20 ft, rear or side yard 10 ft x 20 ft unloading zone in the rear 
lot 

 

§ 7.5.6 Landscaping 

Standard Requirement Site Plan 

Application 
[§7.5.6(b)(1-6)] 

Landscape plan requirements Submitted 

Standards & Criteria 
[§7.5.6(c)] 

Planting standards Submitted 

Planting Materials 
[§7.5.6(d)]  

Non-invasive, native species Appropriate species used  

Buffers 
[§7.5.6(e)] 

20 ft wide when abutting R-1, R-
2, R-3, R-1MH or A-1 

Not applicable, does not abut listed 
districts. 

ROW Landscaping 
[§7.5.6(f)] 

1. 10’ buffer along ROW 
2. 15 evergreen/canopy trees 

(includes those required in 
§7.5.4(c)(2)(b)) and 77 shrubs 
along ROW buffer 

3. 3’ tall continuous landscape 
screen, opaque fence, berm, 
or combination along ROW 

1. 10 ft buffer along ROW’s 
2. Existing trees and proposed 

landscape improvements meet the 
buffer requirements 

 
3. Continuous scree of shrubs and 

trees 

 

§ 7.8.3 Outdoor Lighting Standards – (a) Business Zoning Districts and Land Uses 

The site plan proposes utilizing the existing parking lot lights. If these are to be moved or replaced, they will 
need to conform to the standards of §6.6.6.3. Architectural and customer entrance lighting used 
appropriately. Exterior lighting not integral to protecting the public health, safety, and welfare shall be shut-
off between 11:00 pm and sunrise [§ 7.8.3(a)(2)(e)]. 
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IV. SITE PLAN REVIEW 
 

§ 8.1.4 Application Requirements 

Item Description Shown On Site 
Plan 

Written 
Documentation 

1.  A description of the environmental characteristics of the site 
prior to development, i.e.: topography, soils, vegetative 
cover, drainage, streams, creeks or ponds, as well as, the 
delineation of these features on the site plan drawing. 

Yes Yes 

2.  Types of uses and other man-made facilities n/a Yes 

3.  The number of: people to be housed, employed, visitors or 
patrons and vehicular and pedestrian traffic 

n/a Yes 

4.  Phasing of the project, including ultimate development 
proposals 

n/a Yes 

5.  Natural features which will be retained, removed and/or 
modified including vegetation, drainage, hillsides, streams, 
wetlands, woodlands, wildlife and water. 

Yes n/a 

6.  The description of the areas to be changed shall include 
their effect on the site and adjacent properties. An aerial 
photo may be used to delineate the areas of change. 

n/a Yes 

7.  The method to be used to serve the development with 
water and sanitary sewer facilities 

n/a Yes 

8.  The location, size, and routing of water and sanitary sewer 
facilities 

Yes n/a 

9.  Plans for storm water control and drainage, including 
measures to be used during construction 

Yes n/a 

10.  Storm water calculations; and if requested storm water 
modeling data. 

Yes Yes 

11.  If public sewers are not available to the site the applicant 
shall submit a current approval from the health department 
or other responsible public agency indicating approval of 
plans for sewage treatment. 

n/a Yes 

12.  The method to be used to control any increase in effluent 
discharge to the air or any increase in noise level emanating 
from the site. Consideration of any nuisance that would be 
created within the site or external to the site whether by 
reason of dust, noise, fumes, vibration, smoke or lights. 

n/a Yes 

13.  An indication of how the proposed use conforms to existing 
and potential development patterns and any adverse effects 

n/a Yes 

14.  Location of known Air Sheds and how the proposed use 
impacts this natural feature. 

n/a Yes 

15.  Plans to control soil erosion and sedimentation.  Yes Yes 
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§ 8.1.4 Application Requirements 

Item Description Shown On Site 
Plan 

Written 
Documentation 

16.  Incorporation of low impact development storm water 
technologies and other best management practices such as, 
but not limited to, rain gardens, rooftop gardens, vegetated 
swales, cisterns, permeable pavers, porous pavement, and 
filtered storm water structures. 

Yes Yes 

17.  Type, direction, and intensity of outside lighting shown on a 
photometric plan in compliance with exterior lighting 
standards. 

n/a n/a 

Utilizing existing parking lot lights 

18.  Location of any or required cross access management 
easements. 

n/a n/a 

19.  Location of pedestrian and non-motorized facilities; if 
required. 

Yes n/a 

20.  Landscaping plan Yes n/a 

21.  General description of deed restrictions and/or cross access 
management easements, if any or required. 

n/a Yes 

22.  Name(s) and address(es) of person(s) responsible for 
preparation of site plan drawings and supporting 
documentation. 

Yes Yes 

23.  Sealed drawings from a licensed architect, engineer, or 
landscape architect. 

Yes n/a 

Notes: 
“Yes” indicates item was accounted for, “No” indicates missing item, “n/a” indicates not applicable in 
written documentation or site plan as required by the Zoning Ordinance. 
 
The Applicant did not submit a narrative or landscape plan resulting in “No” being listed for the associated 
items. 

 

§ 8.2 Standards for Site Plan Review 

Standard Finding 

a. That the applicant may legally apply for site plan 
review. 

Satisfied: The Applicant is the owner of the property 

b. That all required information has been provided. Satisfied 

c. That the proposed development conforms to all 
regulations of the zoning district in which it is 
located and all other applicable standards and 
requirements of this ordinance, including but not 
limited to all supplementary regulations. 

Satisfied: Applicable standards from the Acme 
Township Zoning Ordinance have been reviewed and 
met.  
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§ 8.2 Standards for Site Plan Review 

Standard Finding 

d. That the plan meets the requirements of Acme 
Township for fire and police protection, water 
supply, sewage disposal or treatment, storm, 
drainage, and other public facilities and services. 

Satisfied: 
Gosling Czubak – Favorable with conditions 
GT Metro Fire – Favorable 
Soil Erosion – Favorable 
DPW – Favorable 
Health Department – Favorable 

e. That the plan meets the standards of other 
governmental agencies where applicable, and 
that the approval of these agencies has been 
obtained or is assured. 

Not Satisfied: 
Gosling Czubak – Favorable with conditions 
GT Metro Fire – Favorable 
Soil Erosion – Favorable 
DPW – Favorable 
Health Department – Favorable 

f. That natural resources will be preserved to a 
maximum feasible extent, and that areas to be 
left undisturbed during construction shall be so 
indicated on the site plan and at the site per se. 

Satisfied: The site is currently developed with little 
natural features.  

g. That the proposed development property 
respects floodways and flood plains on or in the 
vicinity of the subject property. 

Not Applicable – No floodplains present 

h. That the soil conditions are suitable for 
excavation and site preparation, and that organic, 
wet, or other soils which are not suitable for 
development will either be undisturbed, or 
modified in an acceptable manner. 

Satisfied: Third-party review by Gosling Czubak did 
not find the site to be unfavorable to development.  

i. That the proposed development will not cause 
soil erosion or sedimentation problems. 

Satisfied: SESC permit conditions shall be adhered to. 

j. That the drainage plan for the proposed 
development is adequate to handle anticipated 
storm water runoff, and will not cause undue 
runoff onto neighboring property or overloading 
of water courses in the area. 

Satisfied with Conditions: Gosling Czubak has 
submitted a summary of their review finding the 
proposed storm water management system 
compliant with the ordinance and appropriate for this 
development. Please see attached report and 
conditions in the suggested motion  

k. That grading or filling will not destroy the 
character of the property or the surrounding 
area, and will not adversely affect the adjacent or 
neighboring properties. 

Satisfied: Will match existing grade except location of 
additional swale as indicated on site plan 

l. That structures, landscaping, landfills or other 
land uses will not disrupt air drainage systems 
necessary for agricultural uses. 

Satisfied: The addition to the existing structure will 
have no detrimental impact on any existing airsheds.  

http://www.acmetownship.org/
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§ 8.2 Standards for Site Plan Review 

Standard Finding 

m. That phases of development are in a logical 
sequence, so that any one phase will not depend 
upon a subsequent phase for adequate access, 
public utility services, drainage, or erosion 
control. 

Not Applicable – No phasing required 

n. That the plan provides for the proper expansion 
of existing facilities such as public streets, 
drainage systems, and water and sewage 
facilities. 

Satisfied: Existing roadways established, curb cut and 
curbing already in place, sewer hook-up provided, 
well is adequate as is (will need permit if relocated), 
served by natural gas. 

o. That landscaping, fences or walls may be required 
when appropriate to meet the objectives of this 
Ordinance. 

Satisfied: Landscape plan meets the standards, intent 
and purpose of the Ordinance. 

p. That parking layout will not adversely affect the 
flow of traffic within the site, or to and from the 
adjacent streets. 

Satisfied: No impact 

q. That vehicular and pedestrian traffic within the 
site, and in relation to streets and sidewalks 
serving the site, shall be safe and convenient. 

Satisfied: Utilizing existing parking on the side, new 
parking in the rear. New sidewalk will connect 
customer entrance to US-31 ROW sidewalk. 

r. That outdoor storage of garbage and refuse is 
contained, screened from view, and located so as 
not be a nuisance to the subject property or 
neighboring properties. 

Satisfied: Will use existing screened refuse receptacle 

s. That the proposed site is in accord with the spirit 
and purpose of this Ordinance, and not 
inconsistent with, or contrary to, the objectives 
sought to be accomplished by this Ordinance and 
the principles of sound planning. 

Satisfied: The applicable standards of the Acme 
Township Zoning Ordinance have been reviewed and 
met. 
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V. REPORT SUMMARY 
 
The proposed use and redevelopment of the property is allowed by right in the C-Corridor Commercial District. 
The project proposes to renovate and expand the existing structure while changing the use from a bank to a 
design office/furniture store. This presents an interesting review scenario: there is an existing structure that is 
not an unconformity despite not meeting the current dimensional standards, while at the same time 
representing a redevelopment opportunity that should bring the building into compliance. However, the existing 
building provides constraints that prevent every item of the ordinance from being met, especially in regard to 
building placement, dimensions, and massing. In some respects, the proposal needs to be looked at as an 
addition to an already existing building as opposed to a vacant lot being developed. 
 
The proposed use does meet the intent and purpose of the zoning district and through appropriate façade 
treatments will make a notable aesthetic improvement at the US-31 / Bunker Hill intersection. The standards for 
the Acme Township Zoning Ordinance as they relate to this project have been reviewed. 
 
Suggested Motion for Consideration: 
Motion to approve the Site Plan Review Application 2018-01 with the following conditions: 

1. All trees indicated in the landscape plan shall have a minimum trunck caliper of 2.5” 
2. All shrubs indicated in the landscape plan shall have a minimum spread of 18” 
3. A final set of 24” x 36” signed/sealed drawings  
4. Prior to issuing a land use permit, the applicant shall submit the following items related to the storm 

water management system: 
a. Provide calculations for th maximum drain time of the basins 
b. Revise the side slopes of the basins to not exceed 3H:1V 
c. Add the maintenance not to the plans  

 
 

http://www.acmetownship.org/
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TECHNICAL MEMORANDUM

5300 Bunker Hill Road – Urban Diversions

To: Shawn Winter, Zoning Administrator
Jay Zollinger, Supervisor Date: March 9, 2018

From: Robert Verschaeve, P.E. Re: 5300 Bunker Hill Road – Urban
Diversions

This review is being provided as requested by Acme Township and is limited to storm
water control measures only for the referenced project in accordance with Ordinance No.
2007-01 Acme Township Storm Water Control Ordinance.  The proposed site is a
commercial use and is within 500 feet of East Bay and therefore falls under Acme
Township’s Storm Water Control Ordinance.  Other items such as soil erosion and
sedimentation controls will need to be reviewed and permitted through the appropriate
agency having jurisdiction.

The plans that were provided for review include sheets C1.0 (Rev 2 dated 1-26-2018) and
C2.0 (Rev 3 dated 2-28-2018) Plans were prepared by The Schiffer Group, Inc.
Calculations and data provided for review are included on the plan drawings.

The plans depict a change of use of the site at 5300 Bunker Hill Road from a former bank
building to a retail use.  Modifications to the site include removing the continuous paved
drive through, new sidewalk and patios, and minor enlargement to the building
footprint.  The overall site is 32,080 sft (.74 acre).  The proposed modifications would
result in a net decrease in impervious area from 13,645 sft to 12,391 sft.   There are
currently two storm water retention areas; one at the north corner of the property and
the other east of the drive through pavement.  The proposed plans show enlarging the
basin east of the drive through.  Soils identified on the site include Lake Beach Eastport
Sand (LeB) and Croswell Loamy Sand (CpA) from the USDA NRCS soil survey for the site.
Areas for the building, parking lot, and infiltration basin were scaled from the plans and
found to match the areas used in the calculations.

Since the proposed plans indicate infiltration basins to handle storm water, this review is
thus completed with respect to the Infiltration/Retention System section of the
Ordinance.  The items listed and reviewed from this section are as follows:

a. Physical Feasibility
Infiltration basins are appropriate for the soils identified on the plans from the USDA
NRCS soil survey.  No test holes were completed at the site.

b. Design Criteria
i. Volume

The calculations shown on the plans calculate runoff from the site for the 2yr
storm with existing conditions, the 25-year storm with proposed conditions, and
the 100-year storm with proposed conditions.  These calculations account for .5
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inch/hr of infiltration.  A maximum of .52 in/hr is allowed in other sections of
the ordinance without geotechnical investigation.

The plans indicate there is a total of 4,131 cft of physical volume between the
two retention areas.  The calculation for the 25-year storm indicates a maximum
runoff of 3,334 cft.  If the amount of infiltration calculated is included in the
runoff, the volume is 3,969 cft and can be contained in the on-site retention
areas.

The calculation for the 100-year storm slightly exceeds the noted retention area
volume.  Since there is public storm sewer directly adjacent to this property and
potential discharge from the property at the 100-year storm level, or greater,
would flow to this storm sewer and not flood neighboring property, the proposed
retention volume appears adequate.   Additionally, the areas where pavement is
removed from could provide additional buffering and infiltration area on site.

ii. Maximum Drain Time
Calculations are required to show the basin drains completely within 72 hours.
The calculations on the plans should be updated to reflect the maximum drain
time.

iii. Underground Infiltration & Retention
The proposed system is not underground and the requirements of this section
are met.

iv. Construction
Applicant is advised of the general requirements of this section to use low earth
pressure equipment and to avoid compacting soil in the basin area.

v. Snow Storage
Snow storage shall not displace more than 50% of the storage volume or impeded
drainage through the system.  The applicant has identified snow storage areas
outside of the infiltration basin.

c. Treatment Criteria
The requirement for this site is a sediment forebay or equivalent.  The additional
green space created with the removal of pavement will be considered equivalent since
it is relatively flat, slows runoff, and provides additional area for infiltration.

d. Controls
No inlet pipes are proposed.  Runoff is collected via sheet flow and a spillway.  No
outlet is proposed.

e. Erosion Control
Typical temporary and permanent erosion controls are shown on the plans.  A soil
erosion permit will be required by Grand Traverse County.
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f. Geometry
The proposed geometry meets this section.

g. Public Safety
The contours shown on the plans measure at a 2H:1V slope.  This exceeds the side
slope requirements of 3H:1V for maximum steepness.

The basins are relatively shallow with water depths of 2.5 feet noted.  No special
treatments or fencing are required.

h. Maintenance
The basin areas appear accessible for maintenance from within the site.  Sediment is
required to be removed from infiltration basins when it reaches a depth of 50% of the
swale depth or 12 inches, whichever is less.  A note needs to be included on the plan
identifying that the basins will be inspected and cleaned of silt and debris each spring
and fall and that the sediment will be cleaned when required.

The storm water controls for this site are typical for similar sites that can be found in
Acme Township and Grand Traverse County.  The storm water control plan for this site
can be approved subject to the following items previously mentioned being addressed:

1. Provide calculations for the maximum drain time of the basins.
2. Revise the side slopes of the basins to not exceed 3H:1V.
3. Add the maintenance note to the plans.

UPDATE - March 13, 2018: Revised plans (Rev. 4 dated 3-13-18) have been provided.  The
three items noted above have been addressed.





















DRAFT UNAPPROVED 

If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

                        
 

 
 
 
 
 
CALL TO ORDER: 9:01  
 
ROLL CALL: 
Committee Present: Wentzloff (PC Chair), Forgette (PC Alternate), Winter (Planning & Zoning Administrator) 
Absent Excused: Feringa (PC Vice Chair) 
Applicant Present: Jim Sommerfield 
 
A. LIMITED PUBLIC COMMENT: Members of the public may address the Commission regarding any 

subject of community interest during public comment periods by filling out a Public Comment Card and 
submitting it to the Secretary.  Public comments are limited to three minutes per individual.  Comments 
during other portions of the agenda may or may not be entertained at the moderator’s discretion 
 

B. APPROVAL OF AGENDA:  
 
C. INQUIRY AS TO CONFLICTS OF INTEREST: 
 
D. CORRESPONDENCE: 
 
E. OLD BUSINESS: 
 
F. NEW BUSINESS: 

1. Site Plan Review 2017-01, Jim Sommerfield 
a. Storage Barn located at 6629 East Railway Commons 

• Winter summarized the project as presented in the staff report. The proposed is allowed 
by right in the B-4 Material Processing and Warehousing District.  Furthermore, the 
project satisfied the requirements to qualify for a site plan review by the administrative 
committee. 

• Winter pointed out that there are conditions included in the suggested motion in the 
report that deal with items from the storm water review that need to be completed. 
Primarily, an infiltration test will need to be completed verify the storm basin can 
infiltrate at the proposed rate.  If not the basin will need to be enlarged.  Mansfield, the 
engineering firm that created the site plan, is scheduling Otwell Mawby to perform the 
task. Mansfield engineering will complete the work highlighted in the suggested 
motion from the township’s engineer of record, who will then verify the results. 

• The  only other element is changing the white spruce trees to black spruce trees to 
accommodate the provision in the Zoning Ordinance that requires native plant species. 

• Wentzloff asked about the condition requiring snow storage areas.  Winter indicated 
that there was plenty of room and no issues with curbing.  Forgette mentioned it just 
needed to be noted on the site plan. 

• Winter mentioned there is no lighting on the plan, but if any was to be installed at a 
later date it would have to be compliant with the Zoning Ordinance  

Motion by Wentzloff to approve the site plan submitted by Jim Sommerfield for a 5,760 sq ft 
storage barn located at 6629 East Railway Commons, subject to the following conditions as they 
relate to the storm water management system: 

1. Provide an infiltration rate established with on-site testing and revised calculations based on 
that rate or revise the calculations and basin configuration to meet the Ordinance volume 
requirements. 

2. Provide maximum drain time calculations to meet the Ordinance requirements. 
3. Update the plan to show snow storage areas. 

ACME TOWNSHIP SITE PLAN REVIEW COMMITTEE 
ACME TOWNSHIP HALL 

6042 Acme Road, Williamsburg MI 49690 
March 27th, 2017 9:00 a.m. 

 



DRAFT UNAPPROVED 

If you are planning to attend and are physically challenged, requiring any special assistance, please notify Cathy Dye, Clerk, within 24 hours of 
the meeting at 938-1350. 

4. Update the plan with note(s) to meet the maintenance requirements of the Ordinance. 
And: 

1. Replace White Spruce (Picea glauca) to Black Spruce (Picea mariana) or other native 
plants provided by our Ordinance. 

Second by Winter.  Motion carries unanimously. 
 

G. PUBLIC COMMENT  
 
ADJOURN: 9:06                               
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